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FI RE PREVENTI ON OFFI CER

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses entry level positions in the Fire
Prevention Division, the primary duties of which include
conducting fire inspections, enforcing |life safety codes, and
conducting investigations of fires suspected to be the result of
ar son. Enpl oyees of this class also wite reports and keep
records required to docunent Fire Prevention Division activity.
Fire Prevention O ficers work i ndependently in nost areas, with
work revi ewed by and special assignnents received fromthe Fire
Chi ef .

EXAMPLES OF WORK

Exanples |listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which may be |ogqical
assignnents to this class.

| nspects buildings and collects information to be wused in
determining that buildings conply with all applicable fire
saf ety codes, including inspecting fixed fire extinguishing
systenms; checking for electrical hazards; determning that
bui | di ngs neet fire resistance requirenments for their
construction type; inspecting heating, ventilating, and air-
condi ti oni ng systens and cooki ng equi pnent; eval uati ng buil di ngs
to insure that they have not suffered structural abuse which
m ght render them unsafe; and assuring that the neans of egress
from buil dings are sufficient for the assigned occupant | oad.

Di scusses inspection findings with the building owner or
manager, provides the person in charge with copies of all
required forms and reports, and nakes recomendations for the
correction of fire hazards.

Conpletes a report of each fire inspection, recording all
necessary i nformati on about the building, presenting facts and
evidence collected during the inspections, and outlining
conclusions reached and recommendations made as a result of
findi ngs.

Draws up evacuation plans for schools, hotels, hospitals, or
ot her buildings required to have such pl ans.

Exam nes the scene of a fire to determne the origin and cause
and to determine if the fire could have been the result of

arson. Interviews firefighters and wtnesses to collect
i nformation. Exam nes the interior and exterior of the
structure and the surrounding area. Searches for, identifies,
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and collects evidence and preserves it for analysis and |ater
use in court. Conpletes a fire investigation report, including
phot ogr aphs, sketches, and diagranms, and all other informtion
t he departnment deens necessary.

Collects information concerning the burned building and its
contents, its owners and occupants, and possible arson suspects

t hrough i ntervi ews and search of records. Interrogates suspects
and eval uates suspect's responses in order to obtain facts about
a crime, identify the perpetrator, and substantiate a court

pr osecution.

Acts as a liaison with Ilaw enforcement or other arson
i nvestigation agencies to exchange information with regard to
maj or i nvestigations in progress. Comunicates with the public
prosecutor's office to facilitate successful disposition of
cases. Testifies in court when needed.

Perforns any rel ated duties assigned.
QUALI FI CATI ON REQUI REMENTS

Unl ess ot herwi se specified, all requirenments nust be net before
adm ssion to exam nation.

Must neet all requirenments of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
States, and being a qualified elector of the State of Loui si ana.

Bef or e appoi nt nent, nust pass a medi cal exam nati on prepared and
adm nistered by the Appointing Authority, designed to
denonstrate good health and physical fitness sufficient to
performthe required duties of the position.

Must have at | east one (1) year of experience in fire prevention
work with a paid fire departnment or fire prevention agency,

including performng fire inspections, conducting fire
i nvesti gati ons, or conducting fire ©prevention education
prograns.

OR

Must have at Ileast three (3) years of experience in fire
suppression with a paid fire departnent.
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